Frequently Asked Questions
You have received a Statement of Offence and you have several questions
concerning legal procedures. You will find below the answers to the most frequently
asked questions:
1. I have received a Statement of Offence, can I pay it through a financial
institution?
You can pay your Statement of Offence within 30 days of service if you are either a
member of the Caisses Desjardins or if you have an account with the National Bank
of Canada. If your Statement of Offence was served by certified or regular mail, you
cannot pay your Statement at one of these financial institutions.
2. I am guilty of the offence but I don’t have the money to pay the total amount
owing. What can I do?
You must register a guilty plea by completing and signing the Return Form attached
to your Statement of Offence. Check off “I plead guilty », sign and date the Return
Form and add your new address, if applicable. Forward your plea by mail, by fax or
by e‐mail. Costs of $7.00 will be added to your file. In the days that follow your
plea, a Notice of Judgment will be sent. Once you receive your Notice of Judgment,
you must contact a Fines Collector within the prescribed delay to discuss a payment
deferral agreement.
3. I want to contest the infraction. What is the procedure?
You must register a not guilty plea by completing the Return Form attached to your
Statement of Offence. Check off “I plead not guilty », sign and date the Return Form
and add your new address, if applicable. Forward your plea by mail, by fax or by e‐
mail. You will receive in the following weeks a Notice of Hearing detailing the place,
date and time you must appear at Court to contest your fine.

4. I registered a plea of not guilty but now I want to plead guilty. What can I do?
You must sign a guilty plea on the back of your Notice of Hearing. If you no longer
have this document on hand, you may simply draft a letter informing the Court that

you wish to plead guilty to the offence. Forward your guilty plea to the Court prior
to your trial date. Following receipt of your change of plea, you will receive a Notice
of Judgment. Additional costs will be added to your file.
5. Will the Court be informed by the Quebec Licence Bureau (SAAQ) of my change
of address?
No, the SAAQ’s computer systems are not linked directly to the Court. If you change
your address at the SAAQ, the Court will not automatically receive the information.
It is your responsibility to send us your new address or telephone number.
6. I neglected to pay my Statement of Offence and now my driver’s licence will be
suspended. What should I do?
In order to avoid or to cancel a suspension imposed on your driver’s licence, you
must pay the total amount owing to the Court. Once payment is received, a Notice
of Payment will be sent to the SAAQ requesting reinstatement of your driving
privileges. For additional information, please visit the SAAQ’s website :
http://www.saaq.gouv.qc.ca/permis/amende_non_payee.php
7. My driver’s licence is suspended but I am unable to pay the total amount owing.
What can I do?
You may negotiate a payment agreement with the Court but the suspension on your
driver’s licence will be maintained until the total amount is paid. Please contact a
Fines Collector to discuss a payment deferral agreement.
8. I have a video or photos to be presented in Court as proof of my defence. Can I
present this evidence directly from my camera or cellular telephone at trial?
No, you must provide your evidence on electronic support compatible with the
computer system of the Court, either by providing the Court with a CD or have your
evidence moved to a memory stick. Photos must be printed. If you provide the
Court with evidence using a tablet, telephone or camera, your device will be kept in
the Court file for a period of 30 days. Once the delay has passed, you may contact
the Court in writing in order to retrieve your device.
9. I received a Subpoena to appear in Court. Do I have to be present?

A Subpoena is an order from the Court and you must comply. If you refuse to attend
trial, a Warrant for your arrest may be imposed upon you. You may be arrested and
taken directly in front of a judge to render your testimony. Your employer has the
legal obligation to release you from your work duties. The law prohibits an
employer from imposing any sanctions upon you for these reasons.
If you be unable to attend Court because of an important issue, you must contact
the Court without delay. The Court will put you in contact with the Prosecutor’s
Office.
10. I have received a Notice of Hearing but I am unable to attend on the date and
time indicated. What should I do?
You must contact the Prosecutor’s Office by fax or by e‐mail to request a remand of
your trial at least 10 days prior to the date of your hearing. You must have a serious
reason for requesting such a remand. If you wish to request a remand at the last
minute (less than 10 days from your trial date), you must attend Court at the date
and time provided on your Notice of Hearing to request such a remand and the
judge will either grant or discharge your request. A request for a remand carries
costs of $32.00. We refer you to Schedule 1 of your Notice of Hearing for the
Prosecutor’s coordinates and the steps required to complete your request.
11. I have received a Notice of Judgment. What should I do?
This document advises you that judgment has been rendered against you. You must
pay the total amount due before the expiry date, otherwise legal proceedings will
continue. Several payment options are available to you by the Court.
12. I have failed to respect my payment agreement. What will happen?
If your infraction is imposed under the Highway Safety Code or under a parking by‐
law, a request will be sent by the Fines Collector to the Licence Bureau (SAAQ) to
suspend your driver’s licence. Furthermore, legal proceedings will continue and
costs will be added to your file. The Fines Collector will use any legal method to
collect the amount owing to the Court including but not limited to the seizure of
your property, goods, salary, bank accounts, etc.

13. I have received a Notice of Judgment, but I do not have a high income. What
should I do?
You may have the opportunity to sign a Commitment to Perform Compensatory
Work. However, you must be in a position to present tangible proof that you qualify
for such an option.
14. I filed for bankruptcy. Am I released from my debt owing to the Court?
Filing for bankruptcy does not release you from your obligation to pay your debt. An
agreement to pay your file on a monthly basis can be negotiated with a Fines
Collector. Otherwise, the Fines Collector will continue legal proceedings against you
once you are released from your bankruptcy in order to collect the amounts owing
to the Court.
15. Is jail time a possibility instead of paying my fine?
An infraction imposed under a Quebec law or by‐law can be paid through jail time.
In such a case, a defendant will be released from paying any amounts due once the
time spent in jail is complete.
With respect to infractions imposed under the Highway Safety Code or a parking by‐
law, you may have a prison term imposed upon you for a period not exceeding two
years less a day but jail time will not release you from your debt.
16. I must attend Court. How should I dress?
Every person attending Court must be dressed properly. Shorts, camisoles,
sunglasses as well as hats are prohibited and cleanliness is required and necessary.
Furthermore, it is prohibited to read a newspaper, take pictures, record or have any
electronic devices such as a radio and television in Court. Using a cellular telephone
or a beeping device is also prohibited.
17. Can I bring my child with me at Court?
No, babies and young children will not be permitted to enter the Courtroom.

18. What is the contribution imposed on my Statement of Offence?
A contribution is added to the fine and costs required on every Statement of Offence
if the infraction is imposed under a Quebec law. A contribution is not required if an
infraction falls under a municipal by‐law. The amounts payable are calculated as
follows:

(1) $20, if the total amount of the fine does not exceed $100;

(2) $40, if the total amount of the fine exceeds $100 without exceeding $500; and

(3) 25% of the total amount of the fine, if the fine exceeds $500.

The contribution becomes payable as a fine as soon as a defendant enters a plea of
guilty or is convicted or deemed convicted of an offence, whether or not the
contribution is mentioned in the judgment. Except in the case of an imprisonment,
the rules provided in this Code for the recovery of a fine, including those relating to
costs of execution, apply to the recovery of the contribution and the contribution is
deemed, for such purposes, to form part of the fine. However, in the case of partial
payment of a fine, the contribution is deemed paid last.

